36 VAN QUY TRINH M hiéu: QT.01.QLVHGD
HOA, THE . . (cAp2)
THAO VA Th‘fl tuc hum% .trg’f:ép si£1h h?at Lan ban hanh: 01

DULICH hﬁ% fggﬁ dﬁ’gﬁg;ﬁihﬁu“ﬁf“ Ngay ban hanh: ~ .../.../2025
MUC LUC
SUA BOI TAI LIEU
1. MUCDPICH
2. PHAM VI
3. TAILIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEUMAU
7. HO SO CANLUU
:l:?écnl: Soan thao Xem xét Phé duyét

Ho tén | Trin Thi Ngoc Diép

Chir ky %

Chirc vy Chuyén vién Truéng Phong Phé Giam déc




SG VAN

QUY TRINH

M3 higu: QT.01.QLVHGD

HOA, THE (cAp x%)
TH A,O vA | Thityc hué‘ng trg cép sinh hoat Lin ban hanh: 01
DU LICH hang thang d6i voi Nghé nhin X .
l nhén dan, Nghé nhan wu ta Ngay ban hanh: ... /...../2025
SUA POI TAI LIEU
Yéu czjxu P’flg:lnl‘gi{é/n 2 Lin ban Negay ban
sita d51/ .~ | Mb ta ndi dung sita ddi | hanh /Lin | &Y
z quan viéc * n  aRs hanh
bo sung siva dBi sira doi
Ban hanh 1
moi
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— : M3 hiéu: QT.01.QLVHGD
UY TRINH ' Y
HSgAV%NE ? (cap x&)
THAZ) vA | Tht tyc hudng try céip sinh hoat { Lan ban hanh: 01 '
DU LICH hang théang do6i vdi Nghé nhan - .
I nhan dan, Neh nhan wru t Ngay ban hanh: ... feo 2025

1. MUC biCH

Quy dinh thanh phan hd so, 18 phi (néu ¢b), trinh tu, cach thirc va théi gian
gidi quyét hd so hanh chinh cia co quan theo tiéu chuén TCVN ISO 9001:2015
nhim dam bao phit hop véi quy dinh cta phap ludt va yéu ciu cta ca nhén, td
chire.

2. PHAM VI
Ap dung dbi véi cac t6 chirc, ¢ nhan ¢6 nhu cau thyc hién dich vu hanh
chinh c¢6ng phu hgp véi tham quyén giai quyét cia co quan,
3. TAILIEU VIEN DAN
- Tiéu chun qubc gia TCVN ISO 9001:2015

- Céc van ban phap quy lién quan d& cp tai muc 5.8

4. DINH NGHIA/ VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh
- TCCN: T chire, c4 nhan

- Qb: Quyét dinh
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S‘ 5 VAN QUY TRINH Ma3 higu: QT.01 .EQLYI{GD
. . (cdp x3d)
HOA’ THE 5 - 4 . 1y A
THAO VA '[l‘lhu tuc;l huor:ig trg cdp sinh hoat | Lan ban hanh: 01
DU LICH ang thang doi vt Nghé nhin R s 1.
1 nhan dan, Nghé nhan uu i Ngay ban hanh: veereed e 2025
5. NOIDUNG QUY TRINH
5.1 | Piéu kién thuc hién Thi tuc hanh chinh
Khéng quy dinh
5.2 Thanh phin hb so Bin Bin sao
chinh
(1) To khai cta ngudi dé nghi huéng trg cép sinh
hoat hang thdng theo Mau s0 04 tai Phu luc I ban X
hanh kém theo Nghi dinh s6 215/2025/ND-CP ngay
04 thang 8 nam 2025 cua Chinh pha
5.3 | S6 lrgng ho so
01 bo
5.4 | Thoi gian gidi quyét
Trong thdi han 05 ngay lam viéc, ké tir ngay nhén dugc hd so hop 18
5.5 | Noi tiép nhin va tra két qua
Trung tdm Phuc vu hanh chinh c6ng cip xa
5.6 | Phi, Lé phi
Khong quy dinh
5.7 | Quy trinh xit Iy céng viéc
TT Trinh tu Trf‘.‘:h T.hm Biéu miu/Két qua
nhiém gian
Xem xét thanh phan hé so Chuyén | - Gidy tiép nhén hd
va tiep nhan ho so: B6 phén | ngay sau | so va hentra ket
- Trudng hop ho so déy du, | Tiépnhan | khikiém | qua; Phi€u yéu cau
Bl |hoplé thitiépnhénhésova] vaTra tra hd so | bd sung, hoan thién
hen tra ket qua. ’ két qua dd ddy | ho so; Phi€u tir choi
- Truong hop ho so thiéu da ho so.

4/9




. : Ma hiéu: QT.01.QLVHGD
Sun | o7 e
THAO VA | Thi tuc hudng trg cap sinh hoat | Léan ban hanh: 01

DU LICH haﬂn;%;hggf ?\;’g‘lf:;li ihﬁl??;n Ngay ban hanh: ... /...2025
hodc khong hop ¢ thi thye - Cap nhat Ién
hién phiéu yéu ciu bd sung Hé théng théng tin
hoan thién hd so hodc tir mot cira dién tir
chéi hé so.
- Chuyén h so cho b3 phan
xtr ly cua Phong Vin hoa -
X3 hoi
Tham dinh hd so: 2,5 ngdy
- Dy théo vén ban thong bao Chuvén - Du thao vin ban
trong truong hop khéng day e yh thong bao hoac
B2 | du hodc khong hop 1€ (néu Vlter} ph 4 Quyét dinh
r5 1y do va yéu cdu bd sung ;2‘;0 - Cap nhit lén Ha
hoéc chinh sira) thong thong tin mét
- Du thao Quyét dinh cira dién tir
Kiém tra tinh phép 1y hd so: 01 ngay | - Duthao Van ban
- Ky tét vin ban tra 10i hoc tra 11 hodc Quyét
Quyét dinh Linh dao dinh
B3 |- Chuyén ho so dén lanh dao | Phong - C4p nhit lén Hg
Uy ban nhin din x4&,| Vinhoéa- théng thong tin mét
phuong dé ky ban hanh X4a hoi ctra dién tir
- Néu khéng dong y thi
chuyén lai B2
- Xem xét, ky van ban tra Lanh dao 01 ngay |- Vin ban tra oi
161 hogic Quyét dinh . | UBND xa - Céip nhét 1én H¢
B4 |- Néu khéng dong y, chuyén e ’ thong théng tin mét
lai linh dao phong xir Iy patons ctra dién tir
] ] - Vin ban tra 161
Chuyén Vin thu ky so, phat g - Cap nhat 1én H¢
BS | hanh Vanthe | o | théng thong tin mot
ctra dién tir
” ’ | B phin Chuyén |- Cap nhét lén Hg
B6 | Chuyén trda két qua cho to T ép nhan | REay sau thong thong tin mot
chirc, ca nhan \ s khi kiém | ctra dién f1r
va Tra X
két qua tra P 08 o
da co
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X 3 hiéu: 01. b
S35 VAN QUY TRINH Ma hiéu: QT.01 9LYHG
. . (cap x&)
HOA, THE : T
THAO VA | Thutue huéng trg cip sinh hoat { Lan ban hanh: 01
DU LICH hang thidng do6i vdi Nghé nhin \ s 1. — ‘
! nhin dan, Nghé nhn wu ta Ngay ban hanh: veerd 02025
két qua
Luu |- Phiéu theo dbi qud trinh xit Iy céng viée - BM 04.01 phai dieoe thuc hién
y | tai titng buoc cong viéc cua muc 5.7
- Cdc budc va trinh ty cong viée co thé dwoc thay doi cho phii hop vdi co
cdu 16 chiic va viée phdn cong nhiém vu cu thé ciia mdi co quan, 16 chitc
thuje hé théng hanh chinh nha nude
- Tong thoi gian phdn bo cho cdce bude cong viée khdng vugt qud thoi gian
quy dinh hién hanh cua thi tuc nay.
5.8 | Coséphaply

- Lu4t Di san vin héa sb 45/2024/QH15 ngay 23 théng 11 nim 2024.

- Nghi dinh s 215/2025/ND-CP ngay 04 thang 8 nim 2025 ctia Chinh pha
quy dinh céc bién phap quan ly, bao vé va phét huy gia tri di sdn vin héa va
thién nhién thé gidi, di san vin héa duéi nuéce, di san vin héa phi vét thé
trong céc Danh sich cia UNESCO va Danh muc qudc gia vé di san vén héa
phi vat thé v& chinh sich dbi v6i nghé nhan, chi thé di san vin héa phi vat
the.
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. . M3 hiéu: T.01.QLVHGD
SG VAN, QUY TRINH Q (cé% x2)
HOA’ THE - » £ . X X
THAO VA | Thu tuc hudng trg cap sinh hoat | Léan ban hanh: 01
hang thang d6i v6i Nghé nhn : ,
DU LICH g g ghe .
! nhan dan, Neh¢ nhan wu ti Ngay ban hanh: ... /....[2025
6. BIEU MAU
TT | Ma hi¢u | Tén Biéu miu
1. |BM 10 Theo Muc 5.2
2. |BM02.01 |Mau Gidy tiép nhén hd so va hen tra két qua
3. |BM 03.01 |Mau phiéu yéu ciu bd sung, hoan thién hd so
4. |BM 04.01 | MAiu Phiéu kiém soat qué trinh giai quyét hd so
5. |BM06.01 |Mau Sé theo dai két qua xtr Iy hd so
6. |BM07.01 |Mau Sé théng ké két qua thue hién TTHC
7. HO SO LUU
TT | Tai liéu trong hd so
1 | Gidy tiép nhan hd so va hen trd két qua
2 | Phiéu theo d&i qua trinh x@r ly cong vige
3 - | Céc thanh phan hd so (muc 5.7)
4 | Vin ban tra 101 (QD)

Hb so duoc luu tai don vi xit Iy chinh, truc t1ep, thot gian luu ... (cac don vi ty
xac dinh cu thé). Sau khi hét han, chuyén hd so xudng don vi Tuu trit ciia co quan
va luu trit theo quy dinh hién hanh
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SG VAN QUY TRINH M3 hiéu: QT.OI.QLYHGD
HOA, THE _ (cap x&)
THAO VA | Thi tuc hudng trg cdp sinh hoat | Lin ban hanh: 01
DU LICH hang thang d6i véi Nghé nhin . ranh:

! nhan dan, Nehé nhan wu ti Ngay ban hanh: ... /....[2025
Miu s6 04

CONG HOA XA HOQI CHU NGHIA VIET NAM
Dic lip -~ Ty do - Hanh phiic

] ] TO KHAIDE NGH] . , ]
) HUONG TRQ CAP SINH HOAT HANG THANG/BAO HIEM Y TE
(Ap dung cho déi twong duoc phong ting Nghé nhdn nhdn ddn, Nghé nhdn wu ti)

1. HQ VA tEN (ViEt CHIF i HOG)tu.uuververvreririverersssssssssssanssssssasssasssstsssssessssessasas
2. Ma dinh danh c4 nhén/th¢ Cén cudc cong dan/Thé Cin cudc: Sb ......... ngiy
CAP ood ceeid s NOTCAP vt snses
" 3. Nm ding ky ho KRAU thUINE L0 oo ressesseesesseesseenenestees sestsnrssessasens
4. Quyét dinh phong ting sb ....... focvininns ngay .....thang .....ndm..........

5. Ché d% dang huong:
a) C6 th¢ BHYT khong? Khong 0 Cé 0
Néu co: Mirc dong BHYT hi¢n dugc Nha nudce hé trg: 100% o 70% o

b) Luong huu, trg cAp BHXH hang thing:.........cvvvveunnne. dbng.
¢) Trg cap xa hoi hang thang: .............ccoiiinnnn déng.

d) Trg cap vu dai ngudi ¢6 cong hang thang: .................. dbng.
d) Trg cap, phu cap hang thdng khac: ............ceeeins dong.

6. Ché db dé nghi dugc hudng theo quy dinh v& chi cho chu the di san vin hoéa phi
vat thé tai Nghi dinh cia Chinh phd quy dinh chi tiét mot s6 diéu va bién phap td
chire, hudng din thi hanh Luat Di san vin héa.
a) Trg cap sinh hoat hang théang o b) Bio hidm y té o
- 7. Céc giay t& co lién quan:
T6i xin cam doan 151 khai trén diy 1a ding, néu sai t6i hodn toan chiu trich
nhiém trude phap ludt.
., hgay ... thdng .... ndm ...
NGUOI KHAT*
(Ky, ghiro ho tén)

* Ngudi khai ky va ghi 18 ho tén: Trudng hop ngudi dé ngh1 huéng trg cép sinh hoat

hang thing, bao hiém Y t& khong thé viét t& khai thi ngudi khai ho sau khi hoan thanh

t& khai doc d& ngudi dé& nghi huéng trg cap sinh hoat hang thang, bao hiém y té thong

qua va diém chi; ghi ho va t€n cia nguoi dé nghj hudng trg cip sinh hoat hang thang,
- bao hiém y té.
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B : Ma higu: QT.01.QLVHGD
HS('?AV %];]E QUY TRINH (chp xa)
THAO VA | Thituc hudng trg cdp sinh hoat | Lin ban hanh: 01

hang thiang d6i véi Nghé nhin X N
DULICH g thang Bl N S
' nhéin din, Nghé nhin vu ti gay ban hanh [ 12025
Miu so 06

UBND (cip x3).erenen

DANH SACH
_ DOITUQNG DU DIEU KIEN
- HUONG TRQ CAP SINII HOAT HANG THANG, BAO HIEM Y TE
(Kem theo cong vin s6 .../... ngdy ... thdng ... nim ......

cua UBND xd/phuong/dic khu ... ...........)
Negay X . .
thang Ché d6 dang hudng Defghg Gh.]
nim sinh hudng chi
Mirc
Ho DE.IP . Trg ;{‘ Y Tre | trg
> hién Lwong | " +° [capwu| &« X
TT} va hon huu, trg| P | aai | 3P | 4P
tén ptﬁn g Bio cé‘: *| Bio " 1‘1'E}i phu | sinh | Bio
Nam [Ni| "*"® |hiém BH)I()H tro xa gc cap | hoat hiérp
yté | hoi | 5 | khie | hang | y ¢
hang . cong 5 .
than hang hin hang |thang
ME | thang| "8 | thang | (1000
thang 3
dong)
AlB] 1 2 3 4 5 6 7 8 9 10 | 11
NGUOILAPBIEU .. , NAY ..... thdng ..... ndm ...
(K, ghi rd ho tén) TM. UY BAI\[ NHAN DAN‘ ]
QUYEN HAN, CHUC VU NGUOI KY
Ky, ghi vd ho tén, dong dau)
Ky, g g
Ghi chi:

- Céc cot: 4, 5, 6, 7, 8: danh ddu X néu co.
- Cac ¢ht: 9, 10: ghi cu thé muc.
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